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Dear Contributors:

This JB Template uses built in MS Word Styles to ensure that the document is correctly set out for rapid editorial processing and typesetting.  To use it, create a new document and paste your whole article into it.  You can then go through the paper, highlighting each section as appropriate and applying the relevant style using the “Styles” function inside Word.  It is important that you don’t change the styles to suit your paper.  They are designed like this to suit the editorial process and to give consistency to the volume.

Please ensure that you update the metadata for the document and remember to add the name of your file to the footer section.

Running Head: In case of a long title please suggest a short one for the running  head (max.55 characters) by adding it to the header section on p. 2.
When submitting the final manuscript please add a cover sheet with the full title of the work, the author/s’ full name, affiliation, as well as current address and e-mail address.   

Chapter Title 

Subtitle
Author/s (“JB Author name”)
Affiliation (“JB Author affiliation”)
Main Section Headings Should be Short and in “JB Heading A” Style 
Headings should be self-explanatory and should normally be less than six words.  They must be written using the “JB Heading A-D” built in styles. 
The first paragraph must be written using the “JB Paragraph” built in style. This paragraph has the first line level with the rest of the paragraph and justified to the left.

The following paragraph must be written using the “Following Paragraph” built in style. This paragraph has the first line indented and the paragraph is justified to the left.

Quotations over 3 lines  long should be written using the “JB Quotation” style which ensures that they stand out and can be distinguished from the Normal text.  Quotation marks are not needed around them.

Sub headings should be written using “JB Heading B” Style, they can be longer and can run onto a second line if absolutely necessary

Sub-sub-headings can be used(if appropriate in the text) and should be written using “JB Heading C” Style
Used occasionally and are rendered in normal text running onto a second line if necessary.  These are written in “JB Heading D” style.

Occasionally it will be necessary to use lists.  These should be included using the style “JB List Bullet 1”:
1. This is the first item in the list

Examples and Glosses should be numbered using the “JB List Number 1” style:
1) This item is the first in the list

2) This item is the second in the list

Every next level in the example gets one indent – “JB List Number 2”:

a. This is a second level indent written using “JB List Number 2” style

Figures and Tables

Figures and tables should be set in style “JB TableStyle”. They should be captioned “Table/ Figure  X:. Title” (written using the JB Table Caption style) and be referred to by number in the text.

Footnotes can be used sparingly to explain key points in the text but should not be used for references unless they are simply URLs of organisations.

Diagrams and images imported from other packages should also be included in their original file format attached to the submission e-mail with an explanation of the format used.   This is important to ensure that the highest quality can be achieved in typesetting.

References

All publications cited in the text must be referenced alphabetically and then chronologically.  

Acceptable Reference formats

It is essential that the correct reference formats are used according to APA (American Psychological Association) and The Chicago Manual of Style publication, and should be written using the “JB Reftabs” style

For a book:

Clahsen, H. (ed.). 1991. Generative Perspectives on Language Acquisition [Language Acquisition & Language Disorders 14]. Amsterdam/Philadelphia: John Benjamins.

Article (in book):

Adams, C.A. and Dickinson, A. 1981. “Actions and habits: Variation in associative representation during instrumental learning.” In Information Processing in Animals: Memory Mechanisms, N.E. Spear and R.R. Miller (eds), 143-186. Hillsdale, NJ: Lawrence Erlbaum. 

Articles (in journal):

Rayson, P., Leech, G. and Hodges, M. 1997. “Social differentiation in the use of English vocabulary: Some analyses of the conversational component of the British National Corpus.” International Journal of Corpus Linguistics 2: 120-132.

Thomas, A. R. 1987. “A spoken standard for Welsh: Description and pedagogy.” International Journal of the Sociology of Language 66 (4): 99-113.
For a conference paper:

Davies, J. 1987. Team interpreting as an approach to the supervision of practicum students. In New dimensions in interpreter education: Curriculum and instruction: Proceedings of the 6th National Convention of the Conference of Interpreter Trainers, M. McIntire (ed.), 111-116. Chevy Chase, USA: RID Publications.

Flynn, J. 1996, 25 May. Reflections on sign language interpreting. Paper presented at the National Deafness Conference, Hobart, Australia.

For an unpublished report/dissertation:

Banna, K. 2004. Codeswitching in Auslan/English interpreters (Unpublished report): Macquarie University, Sydney.

Rosenstock, R. 2004. An investigation of International Sign: Analyzing structure and comprehension. Unpublished doctoral dissertation, Gallaudet University, Washington, D.C.

For an electronic resource:

Niska, H. 2005. Testing community interpreters: A theory, a model and a plea for research. Available at: http://lisa.tolk.su.se/00TEST.HTM. (last accessed 28 August 2005).  

























































� A footnote can be inserted at the end of each page (style is built in JB Footnote)
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